
Open the login page on the Otters’ website ‒ http://offtheblocks.org/ottersonline/login.php ‒ and click on the ‘Sign up for an Account’ 
link in the New Users section.  

 

 
 
Enter the information required in the “Create a User Account” screen shown below (Cell Number is not required).  

 
 

• Your email address will be your initial log-in user name (you can change this later in the “My Settings” section if you want).  

• Remember your password.  

• Please do not create an account using your swimmer’s name. Use your own name. Your swimmer is already in the system 
with his/her own account and will need to be added to your account (using a Guardian Request).  

http://offtheblocks.org/ottersonline/login.php�


Once you have created your account you will need to add your swimmer to your account.  

In the upper right corner of the screen click on ‘My Settings’ to open your Settings page. This is the page in which you can edit your 
personal information and associate your account with your child’s/children’s “Swimmer” account (for meet sign-ups). 
 
 

 
The Edit Settings page is shown below. 



 
• If you want, you can change your User Name by entering a new log-in name (beside your e-mail address). You will need to 

re-enter your password to verify your identity.  

• Next, to add your swimmer, click on ‘Members’ in the middle of the window. This will bring up a “Set Me As the Guardian Of” 
window that displays all of the available swimmers in the database. 

• Find your swimmer by his or her name in the “Available” column. To perform an alphabetical sort of the member names, enter 
the letter “a” in the Search text box to re-order the names alphabetically (as shown). 



 
 
Note: If you see your swimmer listed twice, you may have created an account using your swimmer’s name instead of your own 
name (and he/she already had an account created by a site administrator). Again, your swimmer should only have a single account!  

• Highlight your swimmer’s name and click ‘Add’ to move them into the Selected column.  

• If you have multiple swimmers, repeat this step.  

• Once all your swimmers are added, click ‘Use Selected’ to return to the Edit My Settings page and then Save your account 
settings.  

 
Once you add your swimmer(s) to your account, an email is sent to an Otters website administrator to let him/her know that a Guardian 
Request has been made. You will not be able to sign up your swimmers for meets until this guardianship has been accepted. 
You will get an email once this has happened and you should be able to sign your swimmers up for meets.  



To sign up your swimmer, click the Meet Signup button that is available after you log-in. 

 
 

If you were to click on Meet Sign up prior to having guardianship of a swimmer you would see the meets listed, but have no way to sign 
up (N/A appears in the Attending column).  



 
 
This is what the Guardianship request looks like to the site administrator when he/she receives it. He/She will accept your request, at 
which point you will get a notification e-mail at your listed e-mail address. 



 
 
Once you get the email letting you know that your guardianship has been accepted, log back in and click on the meet sign up button.  

 

 
 



You should now see your name and the name of your swimmer(s) in the Meet Signup list.  

 
 
Click on your swimmer’s name to access the Swim Meets page for your swimmer.  
In the “Attending” column, you will now see Yes or No next to the meets your swimmer is eligible for. Make your selection(s). If desired, 
you can enter additional information in the “Notes” section.  
Click ‘Store My Choices’ and you’re done. 

 

 
 
Email the website administrator (currently, George Oakes at julesgeo@myfairpoint.net) if you have any questions/issues.  


